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1. OBIIME NOJIOKEHUA

1.1. Lenp gannoro [omoxxeHus - 3amuTa NEPCOHATBHBIX JaHHBIX PAOOTHUKOB MPEIPUATHSI.

1.2. Coop, xpaHeHHEe, HCIOIb30BAaHUE W PACIPOCTPaHEHHE MH(OPMALUK O YaCTHOW >KU3HU
auna 0e3 TMHCbMEHHOTO €ro corjacusi He JOmycKaioTcs. llepcoHanbHble AaHHBIE OTHOCSTCA K
KaTeropuu KOH(UICHINATLHON HH(POPMAIHH.

1.3. Pexum KOH(UICHIMANBHOCTH NEPCOHANBHBIX JaHHBIX CHHMAETCS B  CIIydasx
00e3JIMYMBaHMS WITH 110 UCTEYEHHUH 75 JIeT CpOKa XpaHEHHs, €CITM MHOE HE ONPE/IEIECHO 3aKOHOM.

1.4. JIomKHOCTHBIE NI, B 00SI3aHHOCTh KOTOPBIX BXOAMT BEJCHHUE MEPCOHATBHBIX JTAHHBIX
COTpYJOHHMKA, 00s3aHBl O00ECIeYNTh KaKJOMY BO3MOXXHOCTH O3HAKOMIICHHS C JOKYMEHTaMU U
MaTepuajamMH, HEMOCPEJACTBEHHO 3aTparMBalOllMMU €ro IpaBa W CBOOOJBI, €CIM HHOE HE
IPETyCMOTPEHO 3aKOHOM.

1.5. TlepcoHaipHble JaHHBIE HE MOTYT OBITH HCIOJNB30BaHBl B IENSAX NPUUYNHEHHS
MMYILECTBEHHOTO U MOPAILHOTO Bpe/a TpaXk1aHaM, 3aTPYAHEHHS PeIn3alliy IIpaB U CBOOO/ TpaXKaaH
Poccuiickoit @enepanuu.

1.6. ¥Opuguueckue M (QU3MUECKUE JMIA, B COOTBETCTBUHM CO CBOMMH IOJHOMOYHUSIMH
BJaJeromye nHpOpMaIen 0 rpaxaaHax, MoJyJarollie U UCIOJb3YIOIINE €€, HECYT OTBETCTBEHHOCTh
B COOTBETCTBHH C 3aKOHOJATeNbCTBOM Poccuiickoii ®Denepanuu 3a HapylIeHHE pPEXUMa 3allIWTHI,
00pabOTKH U TMOPSAIKA MCIIOIB30BAHMS STONH HH(POPMAIIH.

1.7. Hacrosiee mojoxeHue sBIsETCs 0053aTEIbHBIM JUIS HCIIOJTHEHHSI BCEMH COTPYIHUKAMH
NPEINPHUSATHS, UMEIOIIUMHE JTOCTYIT K IEPCOHAIBHBIM JAaHHBIM PaOOTHUKOB.

2. NOHSATHUE U COCTAB NEPCOHAJIBHBIX JAHHBIX

2.1. [lepconanbHbie TaHHBIE paOOTHUKA — HHPOpPMAIKs, HEOOX0UMasi pabOTOIATENO B CBI3U
C TPYIOBBIMH OTHOILIECHUSIMH M Kacarolnecs KOHKPETHOTO pabOTHHKA.

2.2. CocraB [lepcoHanbHbBIX TaHHBIX paOOTHHUKA:

- aHKeTHbIE U Ouorpaduueckue JaHHbIE;

- oOpa3oBaHue;

- CBEJICHHUS O TPYIOBOM U OOILEM CTaXe;

- CBEJICHUS O COCTABE CEMbU;

- MaCMIOPTHBIEC TaHHBIE;

- CBEJICHUSI O BOMHCKOM Y4ETE;

- CBeJICHUS 0 3apabOTHOM MIaTe COTPYAHUKA,

- CBEJICHUS O COLIMAIIbHBIX JIbIOTaX;

- CIIEIMAIbHOCTb,

- 3aHMMaeMast JOJKHOCTb;

- HAJIMYUE CyIUMOCTEN;

- aJipec MecTa KUTEJIbCTBA;

- ToMairHui TenedoH;

- MecTO paboThl WK y4eObl YICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIICHUI B CEMBE;

- cojiep>KaHKe TPYAOBOTO JOrOBOPA;

- COCTaB JIEKJIApUPYEMbIX CBEACHUIN O HATMYUU MaTEpUAIIbHBIX [IEHHOCTEH;

- cojiep KaHMe JeKIapaluy, MogaBaeMol B HAJIOTOBYIO HHCIIEKIIUIO;

- IOJYIMHHUKU U KOIIUH MPUKA30B IO JINYHOMY COCTaBY;

- TMYHBIE JIea U TPYAOBbIE KHUKKU COTPYAHHUKOB;

- OCHOBAHHUS K IIPHUKA3aM MO JUYHOMY COCTAaBY;

- Jlena, coJieprKalllie MaTepHrabl 10 MOBBIIICHNUIO KBATU(PUKAIIUN U MTEPETOATOTOBKE
COTPYIHUKOB, UX aTTECTAIIUU, CITY’)KEOHBIM PacCleIOBAHUSIM;

- KOIIUU OTYETOB, HAIIPABJIIEMbIE B OPTraHbl CTATUCTHUKHU.



I[aHHBIG AOKYMCHTEI SABJIAIOTCA KOH(I)I/I,Z[GHI_II/IaJIBHBIMI/I, XOT4, YUUThIBAA UX MAaCCOBOCTb U
€AUHOC MECTO 06pa6OTKI/I " XpaHCHUA - COOTBGTCTBYI-OI_HI/Iﬁ FpI/I(l) OrpaHMYCHUA Ha HUX HE CTaBUTCA.

3 OBA3AHHOCTHU PABOTOJATEJIA

3.1. B mensx oOecrnedeHus mpaB U cBOOOJ uejOBEeKa M Tpa)kIaHWHA paboOToHaTeNb U €ro
IPECTaBUTENN TP 00pabOTKE MEePCOHANBHBIX JaHHBIX paOOTHHKA 00s3aHBI COOMIOAATH CIEAYIOIINE
obmue TpedoBaHMS:

3.1.2. Ilpu ompeneneHun oObeMa U COAEpKaHUS 00pabATHIBAEMBIX MEPCOHATBHBIX JTAHHBIX
paboTHHMKa paboTomaTens IOJDKEH pPYKOBOJACTBOBaThcs Kouctutymmeit Poccuiickoit ®depepanuw,
Tpynossim KonexcoM u uHbIME (heeparbHBIMU 3aKOHAMU;

3.1.3. Paboronatenh He MMeEET MpaBa MoJydaTh W 00padaThiBaTh MEPCOHATIBHBIC JaHHBIC
pabOTHUKA O €ro MOJUTHYECKUX, PEIMTHO3HBIX M MHBIX YOSXKICHHUSIX W 4acTHOW XHU3HHU. B crmyuasx,
HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYJOBBIX OTHOIIEHUH, B COOTBETCTBHM CO cTaThed 24
Koncturynuu Poccuiickoit @enepanuu padoronartenb BOpaBe MoJdydyaTb U 00pabaThIBaTh JTaHHBIE O
YaCTHOMH >KM3HHU PaOOTHHUKA TOJIBKO C €r0 MUCbMEHHOIO COTJIacHs;

3.1.4. Paboromatens HE MMeEET IpaBa MOIy4aTh M 00pabaThIBaTh MEPCOHAIBHBIC TAHHBIC
paboOTHHUKA O €ro WICHCTBE B OOIIECTBEHHBIX O0BEIMHEHUAX WIN €Tr0 MPOPCOO3HOM AeITeIbHOCTH, 32
UCKJTFOUEHHEM CITy4aeB, MPEyCMOTPEHHBIX (heaepaTbHbIM 3aKOHOM;

3.1.5. Tlpu nmpuHSATHUM pelIeHUM, 3aTparuBaroOIIUX HHTEpechl paboTHHKA, paboTojaTesb HE
MMEET MpaBa OCHOBBIBATHCS HAa MEPCOHAIBHBIX JAHHBIX PAOOTHHKA, TMOITYYEHHBIX MCKIIOUUTEIHHO B
pe3yNbTaTe UX aBTOMATU3UPOBAHHOW 00pabOTKU WM 3IEKTPOHHOTO MOTYUEHUS;

3.1.6. 3amuTa nepcoOHANbHBIX JAaHHBIX PaOOTHHKA OT HEMPAaBOMEPHOIO UX HCHOJIb30BAaHUS
WIK YTpaThl JOJDKHA ObITH oOecriedeHa paboTolaTeslieM 3a CuUeT €ro CpelIcTB W B TMOpPSAKE,
YCTaHOBJIEHHOM (peJiepaibHbIM 3aKOHOM;

3.1.7. PaGoTHUKM W HMX NpPEJICTaBUTENIN JODKHBI OBITh O3HAKOMIIEHBI IOJI PACIUCKY C
JOKYMEHTaMHU OpraHu3alliM, YCTAaHABIMBAIOIIMMH MOPAJOK OOpabOTKM MEpPCOHAIbHBIX JAaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOH 00JaCTH.

4. OBA3AHHOCTH PABOTHUKA

4.1. TlepemaBaTh paboTOAaTEN0 WM €ro IMPEACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MIEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPHIX YCTaHOBJICH TPyHA0BBIM KOJIeKcoM PD.
4.2. CBOEBpEMEHHO co00IIaTh paboTOIATENI0 00 U3MEHEHHH CBOMX MEPCOHATBHBIX TAHHBIX.

5. TPABA PABOTHHUKA

5.1. TpeOGoBaTh WCKIIOUEHUS WU HCIPABICHHUS HEBEPHBIX WM HEMOJHBIX MEPCOHATBHBIX
JaHHBIX.

5.2. Ha cBoOoaHbI# OecrmaTHBINA JOCTYI K CBOMM NEPCOHAIBHBIM TaHHBIM, BKIIIOUasi IPaBoO Ha
MOJTydeHUE KOMHUU 000 3amucH, CoAepKalle MepcoHaIbHBIE MaHHBIE, 32 MCKIIOUYCHHEM CIIyJ4acB
MPEyCMOTPEHHBIX (peiepaTbHBIM 3aKOHOM.

5.3. IlepcoHanbHbIe TaHHBIE OIIEHOYHOTO XapaKTepa IOIMOJHUTH 3asIBJIEHUEM, BBIPAKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3PEHHUSI.

5.4. Onpenensatb CBOMX MPEACTABUTENCH JI 3alIUThl CBOUX MEPCOHATBHBIX JAHHBIX.

5.5. Ha coxpaHeHue u 3a1uTy CBOCH JTUYHOU U CEMEWHON TalHBI.

6. CbOP, ObPABOTKA U XPAHEHUE IEPCOHAJIBHBIX TIAHHBIX

6.1. OOpaGoTka TmepCcOHANBHBIX JAHHBIX pPAaOOTHUKA — TMOJy4YCHHE, XpaHEHHE,
KOMOMHHPOBaHNE, IIepeiada Uitk JTI000e Ipyroe UCTONIb30BaHNE IEPCOHATBHBIX JaHHBIX PAaOOTHHUKA.



6.2. Ilopsiiok nosyuyeHus: NEPCOHAIBHBIX JAHHBIX:

6.2.1. Bce mepcoHanbHBIC AaHHBIE pabOTHHUKA CleAyeT MOoJIydaTh Yy Hero camoro. Eciam
NEepCOHANbHbBIC JTAaHHBIE PAOOTHHKA BO3MOXKHO IMOJYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK
JOJIKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT HEro JOJKHO ObITh MOJIy4eHO MUChMEHHOE COTJlacue.
Paboronmarens NOMKEH COOOMMTH PaOOTHUKY O LEJSAX, MPEANnojaraeMbIX HCTOYHHKAX M CHocodax
MOJTyYEHUS NIEPCOHANBHBIX JTAHHBIX, a TaK K€ O XapakTepe MOAJIeKAIIUX MOJYyYECHHIO MEePCOHAIbHBIX
JTAHHBIX U MOCIIEACTBUAX OTKa3a pabOTHUKA AaTh MUCbMEHHOE COTJIACHE HA MX TOIy4YEHHE.

6.2.2. Paboromarens He MMEET MpaBa MOJydaTb W 0OpabaThIBaTh MEPCOHAIBHBIC JTAHHBIC
pabOTHUKA O €ro MOJIMTUYECCKHUX, PEIMTHO3HBIX M MHBIX yOSXKICHUSX W YaCTHOH Ku3HU. B cimydasx,
HEINOCPEJICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYJOBBIX OTHOILIEHUH, B COOTBETCTBHM CO cTaTbed 24
Koucturynmuu P® pabortomatens BIpaBe Moixydarb W 0OpabaThiBaTh JaHHBIE O YACTHOW JKU3HU
paboTHHKA TOJBKO C €0 MUCbMEHHOTO COTJIacHsl.

6.2.3. PaboTonarens He MMEET MpaBO MOJy4daTb M 0OpabaThIBaTh MEPCOHAIBHBIC JAHHBIC
pabOTHHUKA O €ro WICHCTBE B OOIIECTBEHHBIX O0BEIMHEHUSAX WK €ro MPOo(COI3HOM AeSITeNbHOCTH, 3a
UCKJTFOUECHHEM CITy4aeB, MPETyCMOTPEHHBIX (hefeparbHbIM 3aKOHOM.

6.3. OGpaboTKa, mepeaaya U XpaHeHWe NePCOHANIBHBIX JaHHBIX PAOOTHHKA.

K o0paboTke, mepemadye M XpaHEHHIO IEPCOHAIBHBIX ITAHHBIX PAOOTHHKA MOTYT HMMETh JIOCTYI
COTPYIHUKHU:

- Oyxranrepuu;

- OT/IeTIa KaJIpOB.

6.4. Tlpu mepemade MepCOHAIBHBIX TAaHHBIX pa0OTHUKA paboTomaTells 00s3aH COOJIIOIATH
clenyomue TpeOoBaHus:

- He CcooOmaTh NEepCOHANbHBIE IaHHbIE PAaOOTHUKA TPEThe CTOpPOHE 0€3 MHUCHMEHHOTO
cornacus paOOTHHKA, 32 MCKIIOYEHHEM CIIydaeB, KOTJa 5TO HEOOXOAUMO B LENAX MPEeayHpexaCHUS
YTPO3bI )KU3HU U 3/I0POBBIO paOOTHHKA, a TAKXKE B CIIyYasik, yCTAHOBICHHBIX (eepabHBIM 3aKOHOM;

- He cooOmaTh MepcoHANbHbIE IaHHBbIE paOOTHHKAa B KOMMEpUYECKHX Ielsx Oe3 ero
MUCHMEHHOTO COTJIACHS;

- TpeyNnpenuTh UL, MOJTYYarollUX IMepCOHANbHbIE MaHHBIE PAaOOTHHKA, O TOM, YTO OTHU
JAaHHBIC MOTYT OBITH WCITOJIb30BAHBI JIUIIH B IEIISX, ISl KOTOPBIX OHU COOOIIEHBI, M TPEOOBATh OT ATUX
JIUI] TTOATBEPKJIEHUSI TOTO, YTO TO MPaBUIIO0 cOOMI0AeHO. JInia, momyJarone nepcoHanbHbIe TaHHbIE
paboTHMKa, 00s13aHBI COOTIOATh PEKUM CEKPETHOCTH (KOH(PHASHIIMATIBHOCTH). JlaHHOE TT0JIOKEHUE HE
pacmpocTpaHsieTcsi Ha OOMEH MEepCOHATbHBIMU JaHHBIMU PAOOTHHKOB B TOPSAKE, YCTAaHOBIEHHOM
benepalbHBIMU 3aKOHAMU;

- pazpemiaTh JOCTYI K TE€pPCOHAIbHBIM JAaHHBIM pAOOTHUKOB TOJBKO CIEIUATBHO
YIIOJITHOMOYEHHBIM JIMIIaM, TIPYW 3TOM yKa3aHHBIE JIUIA OJHKHBI UMETh MPaBO TOJIY4aTh TOJIBKO Te
MePCOHABHBIE TaHHbIE PAOOTHUKA, KOTOPhIE HEOOXOAUMBI JIJIsl BBIMOTHEHHUS KOHKPETHBIX (DYHKIIHIA;

- He 3ampamuBaTh HHOOPMAIMIO O COCTOSHHH 370POBbS PaOOTHHUKA, 32 UCKIFOUYEHUEM TeX
CBEIICHH, KOTOpBIE OTHOCITCS K BOMPOCY O BO3MOXKHOCTH BBIMIOJIHEHUSI PAOOTHUKOM TPYIOBOM
}yHKIHY;

- mepefaBaTh MEPCOHANbHBIC NaHHBIC PAOOTHHKA MPEICTABUTENSIM PaOOTHHKOB B TOPSIKE,
ycTaHoOBJIeHHOM TpynoBeiM Kojekcom, © OrpaHW4YuBaTh 3Ty HWHOOPMANHIO TOJIBKO TEMH
MEPCOHAIBHBIMU JIaHHBIMH pAa0OTHUKA, KOTOpPHIE HEOOXOIWMBI [IJIsl BBINOJHEHUS YKa3aHHBIMU
MIPEJICTABUTEIISIMHA WX (PYHKITHA.

6.5. Tlepenaua mepcoOHANBHBIX JaHHBIX OT JEp)KaTelsl WM €ro MpeJCcTaBUTeNel BHEIIHEMY
MOTPEOUTEITI0 MOXKET JIOMYCKAThCsS B MUHUMAJBHBIX 00beMax M TOJBKO B IENSX BBITOJHEHHS 3ajad,
COOTBETCTBYIOIIUX O0OBEKTUBHOM MPUYHMHE COOpa ITUX JTAHHBIX.

6.6. Ilpu mepenade MEpPCOHANBHBIX JIaHHBIX PAOOTHHKA TMOTPEOUTENSIM (B TOM YHCIE W B
KOMMEPUYECKHUX IIeJIX) 3a Mpe/Iebl Gpuiraina padboToaareh He TOJDKEH COOOMATh ATH TaHHBIC TPEThEH
cTopoHe 0e3 MUCHbMEHHOTO coryiacus paboTHHKA, 32 UCKIIFOYCHHEM CITydaeB, KOT/Ia 3TO HEOOXOANMMO B
HENSIX TPEIYNPEKISHUsT YIpO3bl KU3HH U 3J0POBBI0 pa0OTHHKA WM B CIy4asX, yCTaHOBICHHBIX
benepabHBIM 3aKOHOM.



6.7. Bce mepsl KOH(UIEHIMATBHOCTH NPH cOope, 00pabOTKe M XpaHEHUH NEePCOHATBHBIX
JaHHBIX COTPYAHHUKA pAcIpOCTPaHSIOTCA Kak Ha OyMaXHble, TaKk U Ha DIJIEKTPOHHbBIE
(aBTOMaTU3MPOBAaHHBIE) HOCUTENIN HHPOPMAITUH.

6.8. He nomyckaercss oTBe4aTh Ha BOIPOCHI, CBS3aHHBIE C IMepeladeid MNepCOHATbHOU
uH(popMaiuu 1o teneony U axcy.

7. JOCTYII K HEPCOHAJIBHBIM JIAHHBIM PABOTHHUKOB
HHPEAIIPUATHUA

7.1. BHyTpeHHMI HOCTYN (IOCTYIT BHYTPU OpTaHU3AIINH ).

[IpaBo noctymna K NepCOHATBHBIM JaHHBIM COTPYIHUKOB UMEIOT:

- TUPEKTOP;

- TJABHBIA MHXEHEP, 3aMECTUTENIM JUPEKTOpa —  JOCTYH K IEPCOHAIbHBIM JIaHHBIM,
HEOOXOUMBIM IS COCTABIIEHUSI XapaKTEPUCTUK, TOJILKO COTPYTHUKOB CBOUX IMOAPAa3/ICICHUN;

- HAaYaJIbHHK OT/IeNa KaJpoB (MHCIIEKTOP O Kaapam);

- caM pabOTHHK, HOCUTEIb JaHHBIX.

Jlpyrue COTpYIHUKH OpPraHM3alidd HMEIOT TOCTYN K IEePCOHAIBHBIM JaHHBIM paOOTHHKA
TOJIKO C MUCHbMEHHOT'O COTJIACHSI CaMOT0 PaOOTHUKA, HOCUTEINS JaHHBIX.

7.2. BHewHuit 0CTyII.

7.2.1. K yniciy MaccoBBIX OTpeOUTENeH ePCOHANBHBIX TAHHBIX BHE MPEIIPUITUS OTHOCATCS
rOCyJapCTBEHHBIE U HETOCYIapCTBEHHBIC (PYHKIIMOHAIBHBIE CTPYKTYPHI:

- HaJIOTOBBIE UHCTICKIUY;

- IPaBOOXPAHUTEIBHBIC OPTaHbl;

- OpraHbl CTaTUCTHKHY;

- CTpaxOBbIC areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl CONMAIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (POH/IBI;

- TTOJIpa3/IeIeHNs] MYHHUIIMITAIbHBIX OPTaHOB YIIPABJICHUS;

- KpeIUTHBIC YUPEIKICHHUS.

7.2.2. Hag3opHO-KOHTPOJIbHBIE OPraHbl UMEIOT AOCTYI K MH(GOpPMAIIUU TOJIBKO B cepe cBOei
KOMIIETCHIIHH.

7.2.3. Opranu3zanuu, B KOTOPbIe COTPYAHUK MOXKET OCYIIECTBIIATh MEPEUUCTCHUS JTCHEKHBIX
CpeICTB (CTpaxoBble KOMITAHWH, HETOCYJapCTBEHHbIE IEHCUOHHBIE (OHMBI, OJIaroTBOPUTENbHBIC
OpTaHM3aINH, KPEAUTHBIC YYPEXKICHUS), MOTYT TOJIYYUTh JOCTYH K TICPCOHAIBHBIM JaHHBIM
pabOTHHUKA TOJBKO B CIIyyae €ro MMCbMEHHOTO Pa3peIieHusl.

7.2.4. Jlpyrue opranu3aiuu:

CBEJIEHUS O PalOTAIONIEM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBbITh HpPEIOCTaBIICHBI
JIpYrol OpraHm3aiiy TOJIBKO C MUCBMEHHOTO 3ampoca Ha OJlaHKe OpraHu3alid, C MPUIOKEHHEM
KOIMUU HOTapHUaJIbHO 3aBEPEHHOTO 3asBJICHHS paOOTHHUKA.

7.2.5. POOCTBEHHUKH U YICHBI CEMEM.

[lepconanbHple JaHHBIE COTPYAHUKA MOTYT OBITh MPEIOCTABICHBI POJCTBEHHUKAM WU
YJIEHaM €r0 CEMbHU TOJBKO C IMMCbMEHHOTO pa3pemieH sl CaMOT0 COTPYAHUKA.

B cnydae pa3Boma ObIBIIasi cympyra (Cympyr) UMEIOT TPaBO OOPAaTUTHCS B OPraHHU3AIHUIO C
MACbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM IJIaThl COTpyAHUKaA 0e3 ero cornacus. (YK PO).

8. 3AIUTA NIEPCOHAJIBHBIX TAHHBIX
[Ton yrpo3oit WK OMAaCHOCTHIO YTPAThI MEPCOHATBHBIX JTaHHBIX MOHUMAETCS €AUHUYHOE WU

KOMIIJICKCHOC, pCajIbHOC nin INOTCHIIMAJIBHOC, AKTUBHOC HNJIn IMaCCUBHOC MPOABJICHUC
3JIOYMBIIIJICHHBIX BO3MOKHOCTEH BHEITHHX HWJIH BHYTPCHHUX HWCTOYHHUKOB YI'PO3bl CO30aBaThb



HeOnaronpusaTHble COOBITUS, OKa3bIBaTh JECTAOMIM3MpPYIOIIEe BO3ACHCTBUE Ha 3allUIIAeMYIO
nHpopMaIuto.

Puck yrpo3sl r00BIM HH(POPMAIIMOHHBEIM pecypcaM CO3[Al0T CTHXUHHBIC OCICTBUS,
JKCTpeMallbHbIE CHUTYalluH, TEPPOPUCTUYECKUE ACHCTBHS, aBapuU TEXHUUYECKUX CPEICTB U JIMHHM
CBSI3U, APYrHe OOBEKTUBHBIE OOCTOSATENBCTBA, a TAKXKE 3aMHTEPECOBAHHbBIC M HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHUU YIpO3bI JIUIA.

3ammTa MEepCOHANbHBIX JAHHBIX MPEJCTABISET COOOW JKECTKO pPErJIaMEHTHPOBAHHBIA H
TUHAMHYECKH  TEXHOJIOTUYECKUH  MpOLEecC, Mpeaynpexaalomuii  HapylmieHHe JOCTYIHOCTH,
IIEJIOCTHOCTH, JJOCTOBEPHOCTH ¥ KOH(UACHIIMATFHOCTH MEPCOHAIBHBIX JaHHBIX U, B KOHEYHOM CYETE,
o0ecrevynBaroIInii TOCTATOUHO Ha/IekKHYI0 0e30MacHOCTh HH(OpMaLMU B MpoIiecce yIpaBIeHYECKON U
IIPOU3BOJICTBEHHON JESATEIbHOCTH KOMIIAHUH.

8.1. «BHyTpeHHsIs 3a1uTa.

OCHOBHBIM BHMHOBHUKOM HECAaHKLHOHMPOBAHHOIO JOCTYNla K IE€PCOHAIbHBIM JaHHBIM
ABIISIETCS, KaK MMPaBUJIO, MIEPCOHAN, padOTaONUI C TIOKyMEHTaMU U 0a3aMH JaHHBIX. PermameHTarus
JIOCTyTA TepCoHaNIa K KOH(HICHIMAIbHBIM CBEICHUSAM, JTOKyMEHTaMHU M 0a3aMu JaHHBIX BXOIHT B
YHCII0O OCHOBHBIX HANpaBICHUI OPraHMW3allMOHHOW 3alMThl MHGOpPMAIMU M MpeJHa3HAUYCHA IS
pasrpaHUyeHUs] TOJHOMOYUN pYKOBOOUTENAMU U CIEUUAIMCTaMU KommaHuu. [l  3ammurhl
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB HEOOXOUMO COOTIOAATH PSI Mep:

- OrpaHMYCHHE W pETJIAMEHTAIlUsl COCTaBa pPaOOTHHUKOB, (YHKIMOHAJIBbHBIC OOS3aHHOCTU
KOTOPBIX TPeOYIOT KOH(UICHIINATbHBIX 3HAHUM;

- crporoe u30HMpaTenbHOE W OOOCHOBAaHHOE pacHpeieNieHHe TOKYMEHTOB W WH(pOpMaluu
MeXy paOOTHUKAMU;

- pauMOHAJILHOE pa3MelIeHHE padoyux MeCT pabOTHUKOB, IPU KOTOPOM HUCKIHOYAIOCh ObI
OECKOHTPOIBFHOE UCIOJIb30BaHUE 3allUIaeMoil nHpopMaluy;

- 3HaHuEe PaOOTHUKOM TpeOOBaHUN HOPMAaTUBHO — METOAMYECKHUX JOKYMEHTOB IO 3allUTe
UH(POPMALIMU U COXPaHEHUH TalHBbI,

- HaJMyue HEOOXOIMMBIX YCIOBUH B IMOMEIIEHMM id padOThl C KOH(HIEHIUAIbHBIMU
JIOKYMEHTaMH 1 0a3aMH JJaHHbIX;

- OIpeJIeIeHHE U perjiaMeHTalls cocTaBa paOOTHUKOB, UMEIOIIMX MPaBO JOCTyna (BXona) B
MIOMEILEHUE, B KOTOPOM HAXOASATCS EPCOHANIBHBIE IaHHBIC;

- OpraHu3anus NopsaKa yHUYTOKeHHsI UHpOopMaluy;

- CBOEBPEMEHHOE BBISBICHHE HapylIeHHs] TpeOOBaHUN pPa3peIINTENIbHOW CHUCTEMBI JIOCTYIA
paboOTHUKAaMU NOJIpa3esieHus;

- BOCHHTAaTeNlbHas W pa3bsACHUTENIbHAas paboTa ¢ COTPYAHMKAMM TMOJApa3fAeieHUd Mo
MPEyNPEeXICHUIO YTPAThl LIEHHBIX CBEACHUMN ITpHU paboTe ¢ KOH(PUIEHIMAIbHBIMU T0KYMEHTAMU;

- He JIOIYyCKaeTcsl BblJaya JIMYHBIX JIeNl COTPYAHHMKOB Ha paboune MecTa PYKOBOAMTENEH.
JInuHble ena MOTYT BbIAaBaThCsl Ha pabOYue MeCTa TOJIBKO JTUPEKTOPY, B UCKIIIOUUTENbHBIX CIy4asx,
10 MUCbMEHHOMY Pa3pELIEHUI0 — PYKOBOAUTEIIO CTPYKTYPHOT'O MOAPA3AEIEHUS.

8.1.1. 3ammrTa nepcoHaNbHBIX JAHHBIX COTPYIHHKA Ha 3JIEKTPOHHBIX HOCHUTEISAX: BCE IAIKH,
coJiepKalle MepCoHabHBIE JaHHbIE COTPYAHUKA, JOJDKHBI OBITh 3aIMINEHBI MapojieM, KOTOPBIH
co00IIaeTcsl PYKOBOJUTENIO KaJpOBOM CIyKObl W PYKOBOAMUTENIO CIIYKObl HMH(POPMAIIMOHHBIX
TEXHOJIOTHM.

8.2. «BHemuas 3ammray.

Jdns  3amuThl  KOHOUACHUMAIbHOW  MH(POPMAIMM  CO3/AIOTCS  LIEJICHAIPaBJICHHbIC
HEOJaroNpusITHBIE YCIOBUS M TPYAHONPEOAOIUMbIE TMPENATCTBUS JUIsl JIMLA, TBITAIOIIETOCs
COBEPIIUTh HECAHKIIMOHMPOBAHHBIA JIOCTYNl M oOBIajaeHue uHpopmanueil. Llenpio u pesynbraTom
HECaHKIIMOHUPOBAHHOTO JOCTYyNa K UH()OPMAIIMOHHBIM pecypcaM MOKET ObITh HE TOJBKO OBJIa/ICHHE
LIEHHbIMUA CBEJEHUSIMH M MX HCIOJIb30BaHHWE, HO M MX BUJOU3MEHEHHE, YHHUYTOXXEHHE, BHECEHUE
BUpYcCa, MoaMeHa, hanbcuuKalus coiep>KaHus peKBU3UTOB JOKYMEHTA U JIp.

[Tox MOCTOPOHHMM JIMIIOM IOHMMAeTCs JI000€ JIMI0, HE HMEIoIIee HEeMOCPeACTBEHHOTO
OTHOUICHHUS K JIEATEIHbHOCTH KOMITAHUH, TIOCETUTENN, paOOTHUKH JPYTUX OPraHU3aMOHHBIX CTPYKTYP.



[TocropoHHue nuIla HE JOJDKHBI 3HATH pachpejaeicHue (QyHKUUM, pabouue IMpOIECCHI,
TEXHOJIOTUIO COCTaBJIECHUSA, O(GOPMIICHMS, BEICHMS M XPaHEHUS JOKYMEHTOB, Jel M pabouyux
MaTepUasoB B OT/AEJE KaJpOB.

8.2.1. Jlns 3a1uThl IEPCOHAIBHBIX IaHHBIX COTPYAHUKOB HEOOXOAUMO COOMIOIATh P MEp:

- IOPSLIOK IIPUEMA, YUETa U KOHTPOJIS I€ATENbHOCTH TOCETUTENEH;

- IIPOITYCKHOM p€XUM KOMITaHUU;

- Y4E€T U HOPSAOK BblIAuu yJOCTOBEPEHMUIA;

- TEXHUYECKHE CPEJICTBA OXPAHbI, CHTHAJIN3ALINH;

- IOPSLIOK OXPaHbl TEPPUTOPUH, 3aHUI, TIOMEIIEHUN, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUs K 3aIIuTe UH(OPMAIMK IPU UHTEPBBIOMPOBAHUU U COOECET0BaAHMSIX.

9. OTBETCTBEHHOCTD 3A PA3ITAHIEHUE KOHO®UJIEHIIUAJIBHOM
NHO®OPMAILIUU, CBA3AHHOU C IEPCOHAJIBHBIMH TAHHBIMU

9.1. TlepconanmpHasi OTBETCTBEHHOCTh — OJIHO W3 TJIABHBIX TPEOOBaHWW K OpTraHU3AINN
(YHKIIMOHUPOBAHUSI CHUCTEMbI 3alllUTHl IEPCOHAIBLHOW WH(POPMAIMK W 00s3aTEIBLHOE YCIIOBHUE
obecnieueHus 3(HHEKTHBHOCTH 3TOH CHCTEMBI.

9.2. PykoBOAUTEIb, pa3pelIaroIIUil TOCTYIl COTPYAHUKA K KOH(PHICHIIMATBHOMY JIOKYMEHTY,
HECET MePCOHANBHYIO OTBETCTBEHHOCTH 32 JAHHOE pa3peuicHue.

9.3. Kaxnuplii coTpynHUK ¢uinana, TMONydaronmidi s paboThl  KOH(MUACHIUAIbHBINA
JIOKYMEHT, HECET CIMHOJIIMIHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTENS M KOH(UICHIIMAIEHOCTD
uHpopmanuu.

9.4. Jluna, BUHOBHBIC B HApYIICHUWE YCTAHOBJICHHOTO 3aKOHOM IOpska cOopa, XpaHEHUs,
UCIIOJIB30BaHUsl WIM PACIpOCTpaHeHHUs MH(GOpMAIMKU O TpakJaHax (IMEePCOHAIBHBIX JIaHHBIX) HECYT
TUCITUTUIMHAPHYIO, aJMUHUCTPATUBHYIO, TPAXKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (peiepaTbHBIM 3aKOHOM.



